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	Notes/action points for the Parent Liaison Group Meeting

	Held on : 23rd September 2009

	At 7.00pm
	In the Board Room


	Present:
	Wendy Jenkins (BFD IT), Kathy Wood and Nigel Gann (ND Art & Design), Jane Bell (ND Sport Year 2), Sharon Chorley (A Levels), Tim Woodcock (Art Foundation), 
James Hampton (Principal), Andy Perlejewski (Director 14-19 Curriculum), Lisa Pyrke (Head of Marketing and Communications)

	Apologies:
	Nesta Oliver



	Notes from the last meeting;

	1
	The last minutes were read and approved.

	
	

	Actions Required;

	
	Actions
	By Whom
	When

	3
	Review of the Start of Term

The general feeling was that the enrolment process was an easy, efficient process

There was not enough space around the ALIS computers.

Several parents did not realise the importance of the Parent Handbook so this should be stressed in the enrolment letter.

An example of a timetable should be included in the Parent Handbook.

One student felt that the induction days were fairly dull, but in the second week of term recognised their importance in developing new friendships.

An attempt will be made next year to provide some activities to break up the administrative duties which are required in the induction process.

The process of changing courses during the first few weeks was handled well.

Returning students found the process to be fairly easy, although the information on the start date was not very clear.
There was a feeling that more should be done in preparing students for revision.
Second year parents would also like more information on the types of support that may be available.

A Parent Handbook for returning students would be a great help which should include key dates, details of the second year induction process, UCAS and job searching.
	LP

AP
AP
AP

AP

	August 2009
August  2009
August 2009
August 2009


	4
	Moodle PLP
The Moodle virtual learning environment (VLE) and personal learning plan (PLP) was demonstrated. Parents were keen to have access to this information.

The red, amber and green stages were of particular interests and Parents were reassured that they would be contacted once a student moved into the amber warning stage.

Parents requested that every course should be on Moodle as there are still a lot that are not covered. For 2009-10 it is a minimum requirement that the scheme work and course handbook is uploaded onto Moodle.
	AP to refer to Wynn Griffith
	As soon as possible



	5
	Feedback on the Parents’ Page on the Website

It was felt to be far too text heavy and would benefit from having more charts and bullet points.

The first page should include key telephone numbers and a series of ‘what to do if’ questions.
The College is working on the idea of being able to construct a typical timetable on-line, an idea that was well received by parents.
There should be an emphasis on results statistics as these are influential when deciding on a college.  High grades are of particular interest.
We should also be including statistics on progression.

It was pointed out that our professional approach to the interview process was very important in helping to ensure that students chose Yeovil College. The fact that our interviewers were aware of the abilities of the students was impressive.
The website should include a ‘Green page’ highlighting all the thinks the College is doing to be more environmentally neutral.
	LP

LP

LP
	As soon as practicable
As soon as practicable
As soon as practicable

	6
	Contents of the Tutorial Programme

The following were regarded as being important:-

· Sex education

· Information about Yeovil for those who do not live locally

· Smoking and advice on how to give up

· Environmental issues
	
	

	7
	Programme of Agendas

Cliff Shaw will be asked to attend the next meeting to run through some of the College’s plan to be more environmentally friendly.
	AP
	Before 3 Feb 2009

	8
	AOB

It was thought that the minutes of the meeting should be published on the website and in News in 90 Seconds

The outcomes from the Parent Liaison Group should be included in the next Parent Handbook.
	AP

AP
	As soon as possible following the meetings

August 2009

	9
	Date of Next Meetings
Wednesday 3rd February 2010
Wednesday 5th May 2010
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